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Application for Outline Planning Permission with Shouse/flat number and/or name (if applicable) and street name in the Street address field. 
The town, county, country and full postcode should also be entered. 
 
If the application is being submitted by an agent (i.e. someone who is acting on the 
applicant's behalf) all correspondence, including the decision letter, will be sent to him/her. 
 

2. Agent Name and Address 
 
Please enter the Agent Details, including full name and title. Please also enter the 
house/flat number and/or name (if applicable) and street name in the Street address field. 
The town, county, country and full postcode should also be entered. 
 
If the application is being submitted by an agent (i.e. someone who is acting on the 
applicant's behalf) all correspondence, including the decision letter, will be sent to him/her. 
 
3. Description of the Proposal 
 
Please describe the proposal accurately and concisely. Provide details of all the buildings 
proposed. For example: 
  
• outline application for residential development at 500 habitable rooms per hectare with 

primary access off London Road with some other matters reserved 
• outline application for a new superstore with ancillary petrol filling station with some 

matters reserved 
• outline application for a new Park and Ride facility for 400 cars with some matters 

reserved 
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11. Vehicle Parking  
 
Please specify the total number of existing parking spaces and the total number of 
proposed parking spaces (including spaces retained) by vehicle type. Please include garage 
spaces. 
 
If no parking spaces are to be provided you should show on your plans or describe in a 
supporting statement where vehicles are to be parked. 
 
The diagram below shows the minimum size of car parking spaces. However, further advice 
and guidance should be sought from your planning authority. 
 

 
 
12. Foul Sewage  
 
All new buildings need separate connections to foul and storm water sewers. If you 
propose to connect to the existing drainage system please show the details of the existing 
system on the application drawing(s). Note that in most circumstances surface water is not 
permitted to be connected to the public sewers. The use of soakaways will require 
satisfactory percolation tests to have been undertaken. 
 
If the proposed development results in any changes/replacement to the existing system or 
the creation of a new system, scale plans of the new foul drainage arrangements will need 
to be provided. This will include a location plan, cross sections/elevations and 
specifications. Building Regulations Approval will be required. If connection to any of the 
above requires crossing land that is not in the applicant’s ownership, other than on a public 
highway, then notice may need to be served on the owners of that land. 
 
 
  



http://gov.wales/topics/planning/policy/ppw/?lang=en
http://gov.wales/topics/planning/policy/tans/tan5/?lang=en
http://gov.wales/topics/planning/policy/minerals/mineralsplanning/?lang=en
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14. Trees and Hedges  
 
‘British Standard 5837: 2012 Trees in relation to design, demolition and construction – 
Recommendations’ offers advice on how to identify trees on adjacent land that could 
influence the development. 
 
‘British Standard 5837: 2012’ also contains detailed guidance on survey information and 
plans that should be provided. Using the methodology set out in the Standard should help 
to ensure that development is suitably integrated with trees and that potential conflicts are 
avoided. 
  
Please note: this is an application for planning permission. It is not an application or 
notification to remove or prune protected trees (ie trees which are included in a tree 
preservation order or located in a conservation area). 
 
If you are granted full planning permission, you will not need to obtain separate consent 
for tree works which are required to implement the planning permission. However, works 
to protected trees which are not required to implement the planning permission must be 
the subject of a separate application or notification using the tree works form. 
 
15. Trade Effluent  
 
Please describe the type, quantities and means of disposal of any trade waste or effluent. If 
there is to be none please mark as ‘NO’. 
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16. Residential Units (including Conversion) 
 
Please enter the total number of existing and proposed dwellings, that exist at present and 
the number which would exist after your development, by category and dwelling type. 
 
The categories are classified as: 
 
• Market housing – includes properties for sale where prices are set in the open market. 
• Social rented – includes rented housing owned by local authorities and registered social 

landlords for which guideline target rents are determined through the national rent 
regime, set out in the ‘Guide to Social Rent Reforms’ published in March 2001. Also 
includes rented housing owned by other persons and provided under equivalent rental 
arrangements to the above, as agreed with the local authority or funded with grant 
from the Housing Corporation, as provided for in the Housing Act 2004. 

• Intermediate – includes housing at prices or rents above those of social rent but below 
market prices or rents. This can include shared equity products (e.g. HomeBuy) and 
intermediate rent (i.e. rents above social-rented level but below market rents). 
Intermediate housing differs from low cost market housing (which Government does 
not consider to be affordable housing). 

• Key worker – includes those groups eligible for the Housing Corporation funded Key 
Worker Living programme and others employed within the public sector (i.e. outside of 
this programme) identified by the Regional Housing Board for assistance. 

 
The types of dwellings are classified as: 
 
a. Houses - a house is a dwelling that is not a flat and includes single storey bungalows. 
b. Flats or maisonettes – includes separate and self-contained premises constructed or 

adapted for use for residential purposes and forming part of a building from some 
other part of which it is usually divided horizontally. Maisonettes are flats containing 
more than one storey. 

c. Live-work units - accommodation that is specifically designed to enable both residential 
and business use. 

d. Cluster flats/non-self contained - units with no separate or self contained living and 
sleeping accommodation within a larger building of which it forms a part. 

e. Sheltered housing - specifically designed housing in a group with services such as the 
support of a warden, communal facilities, alarm systems and laundry services. Also 
includes grouped housing schemes without the services of a warden and other 
communal facilities. 

f. Bedsits/studios – refers to a bedroom/living room containing cooking facilities. In 
addition, it may also contain washing facilities or even a shower. 

g. Unknown Type 
 
  



http://gov.wales/topics/planning/policy/tans/tan4/?lang=en
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20. Site Area  
 
The area contained within the boundary of the site to which the application relates will 
normally be shown edged in red on the plan accompanying the application, while other 
land in the same ownership but not being developed is normally identified separately with 
a blue line. Site area should be provided in hectares. 
 
For some application types the fee is based on the site area, in which case an accurate 
answer to this question is particularly important. 
 
21. Assessment of Flood Risk  
 
Where a development proposal may be at risk of flooding, a Flood Consequences 
Assessment (FCA) may need to be provided as part of the planning application. 
 
Establishing the need for a Flood Consequences Assessment  
 
An FCA will be required: 
 
• where the proposed development is located in zones C1 and/or C2 on the Development 

Advice Maps associated with Technical Advice Note 15 (TAN 15): Development and 
Flood Risk.  

• in all other zones where flood risk is a potential issue 
 
Further information on the need for, and requirements of FCAs, together with the 
definition of flood zones, is provided in TAN 15.  Advice and guidance on flood risk should 
also be sought from your local planning authority, and from the Environment Agency, 
before submitting an application. 
 
Development Advice Maps which show the flood zones can be viewed at the relevant local 
authority offices. 
 
Objectives 
 
The objectives of an FCA are to establish: 
 
• the consequences of flooding on the development 
• the consequences (overall impacts) of the development on flood risk elsewhere within 

the catchment 
• whether appropriate mitigation measures can be incorporated within the design of the 

development to ensure that development minimises risk to life, damage to property 
and disruption to people living and working on the site or elsewhere in the floodplain. 

 
…continued on next page… 
  

http://gov.wales/topics/planning/policy/tans/tan15/?lang=en
http://gov.wales/topics/planning/policy/tans/tan15/?lang=en


http://gov.wales/topics/planning/policy/tans/tan15/?lang=en
http://gov.wales/topics/planning/policy/tans/tan15/?lang=en


http://gov.wales/topics/planning/policy/ppw/?lang=en
http://gov.wales/topics/planning/policy/tans/tan21/?lang=en


http://www.legislation.gov.uk/uksi/1992/656/contents/made
http://www.legislation.gov.uk/uksi/1992/656/contents/made
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26. Ownership Certificates 
 
An ownership certificate must be completed stating the current ownership of the land to 
which the application relates under the Town and Country Planning (Development 
Management Procedure) (Wales) Order 2012. 
 
It is an offence, knowingly or recklessly, to complete a false or misleading certificate. 
 
• Certificate A - Sole Ownership 
 
Certificate A should only be completed if the applicant is the sole owner of the land to 
which the application relates (i.e. the applicant is the freeholder and there are no 
leaseholders with seven years or more remaining on their leases). 
 
If the application involves a leasehold flat then certificate A does not apply as the applicant 
is not the sole owner. Therefore, in this circumstance, the applicant should complete 
certificate B,C or D (see details below). 
 
• Certificate B - Shared Ownership (All other owners known) 
 
Certificate B should be completed if the applicant is not the sole owner but knows the 
names and addresses of all the other owners (e.g. this certificate will need to be served if 
the proposals encroach onto adjoining land). 
 
The Notice to Owners (Notice 1) must also be completed and sent to all known owners. 
 
A copy of the notice must also be sent with the application to the local authority. 
 
• Certificate C - Shared Ownership (Some other owners known) 
 
Certificate C should be completed if the applicant does not own all of the land to which the 
application relates and does not know the name and address of all of the owners. 
 
The Notice to Owners (Notice 1) must be completed and sent to all known owners. 
 
Where the owner is unknown the Notice to Unknown Owners (Notice 2) needs to be 
published in a local newspaper. 
 
A copy of the notice must also be sent with the application to the local authority. 
 
…continued on next page…

https://ecab.planningportal.co.uk/uploads/1app/notices/notice1_wales.pdf
https://ecab.planningportal.co.uk/uploads/1app/notices/notice1_wales.pdf
https://ecab.planningportal.co.uk/uploads/1app/notices/notice2_wales.pdf


https://ecab.planningportal.co.uk/uploads/1app/notices/notice2_wales.pdf
https://ecab.planningportal.co.uk/uploads/1app/notices/notice1_wales.pdf



