1alf) all correspondence, including the decision letter, will be sent to him/her.

2. Agent Name and Address

Please enter the Agent Details, including full name and title. Please also enter the
house/flat number and/or name (if applicable) and street name in the Street address field.
The town, county, country and full postcode should also be entered.

If the application is being submitted by an agent (i.e. someone who is acting on the
applicant's behalf) all correspondence, including the decision letter, will be sent to him/her.

3. Description of the Proposal

Please describe the proposal accurately and concisely, including the extent and degree of
demolition. For example:

e demolition of existing dwellings and erection of five, two-storey three bed houses

o - detached house to
three self-contained flats

¢ removal of existing shop front and installation of a new shop front












13. Trees and Hedges

‘British Standard 5837: 2012 Trees in relation to design, demolition and construction —
Recommendations’ offers advice on how to identify trees on adjacent land that could
influence the development.

‘British Standard 5837: 2012’ also contains detailed guidance on survey information and
plans that should be provided. Using the methodology set out in the Standard should help
to ensure that development is suitably integrated with trees and that potential conflicts are
avoided.

Please note: this is an application for planning permission. It is not an application or
notification to remove or prune protected trees (ie trees which are included in a tree
preservation order or located in a conservation area).

If you are granted full planning permission, you will not need to obtain separate consent
for tree works which are required to implement the planning permission. However, works
to protected trees which are not required to implement the planning permission must be
the subject of a separate application or notification using the tree works form.

14. Trade Effluent

Please describe the type, quantities and means of disposal of any trade waste or effluent. If
there is to be none please mark as ‘NO’'.

15. Foul Sewage

All new buildings need separate connections to foul and storm water sewers. If you
propose to connect to the existing drainage system please show the details of the existing
system on the application drawing(s). Note that in most circumstances surface water is not
permitted to be connected to the public sewers. The use of soakaways will require
satisfactory percolation tests to have been undertaken.

If the proposed development results in any changes/replacement to the existing system or
the creation of a new system, scale plans of the new foul drainage arrangements will need
to be provided. This will include a location plan, cross sections/elevations and
specifications. Building Regulations Approval will be required. If connection to any of the
above requires crossing land that is not in the applicant’'s ownership, other than on a public
highway, then notice may need to be served on the owners of that land.
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20. Employment

Please give details of the total number of existing people (i.e. already employed on the site)
and any additional staff to be employed (in both full-time and part-time employment) as a
result of the proposal being implemented, and calculate the total full-time equivalent
posts.

Full-time equivalent numbers can be defined as a statistic representing the number of full-
time employees that could have been engaged if the reported number of hours worked by
part-time employees had been worked by full-time employees. This is usually calculated by
dividing the ‘part-time hours paid’ by the standard number of hours for full-time employees
and then adding the resulting quotient to the number of full-time employees.

Further information when applying for town centre and retail development is available in
Technical Advice Note 4 “Retailing and Town Centres”.

21. Hours of Opening

Provide details of the proposed hours of opening for each non-residential use proposed on
the site. (In sensitive areas, or where a use could cause nuisance to neighbours, it is likely
that the Planning Authority would impose a condition restricting the hours of operation on
your proposed development should approval be given.)

In the event that the hours of operation do not match the hours of opening please provide
this information in a supporting statement attached to the application.

22. Site Area

The area contained within the boundary of the site to which the application relates will
normally be shown edged in red on the plan accompanying the application, while other
land in the same ownership but not being developed is normally identified separately with
a blue line. Site area should be provided in hectares.

For some application types the fee is based on the site area, in which case an accurate
answer to this question is particularly important.
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